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Sec. 11. The city clerk. Clerk and employees. 

 

The council shall appoint a city clerk who shall serve at the pleasure of council be known as the city 

clerk, and such other officers and employees of council as may be necessary. 

 

Sec 11-1.  Duties of the city clerk.   

 

The office of the city clerk, under the supervision and control of the city clerk, shall keep the records of 

the council; compile an annual report giving a summary of the council proceedings and a summary of 

the operations of the administrative departments for the previous fiscal year; collect and compile 

information and statistics concerning all departments and offices of the city; publish weekly the City 

Bulletin; and perform such other duties as may be required by this charter or by the council. Except as 

otherwise provided in this charter or by ordinance of council, the city clerk shall receive on behalf of 

council all petitions, papers, or like documents required to be submitted to council.  Such city clerk shall 

serve during the pleasure of the council. Council shall exercise no power of appointment except as 

herein expressly provided. 

 

Sec 11-2.  The City Bulletin 

 

The city clerk shall cause a weekly City Bulletin to be produced.  The City Bulletin shall contain the 

transactions and proceedings of the council, the legal advertising of the city and such other information 

relating to the affairs of the city as shall be determined by ordinance. The City Bulletin shall be published 

in such manner and on such terms as the council may determine. No unofficial advertisement shall be 

published in the City Bulletin, nor shall the City Bulletin be used to promote the candidacy of any person, 

or be used as a medium for any personal controversy. 

 

Sec. 14. Officers and employees. 

 

The council shall appoint such officers and employees of council as it deems necessary.  Except as herein 

otherwise provided, council shall by ordinance determine the number of officers and employees in each 

department of the city government.  Council shall exercise no power of appointment for officers or 

employees except as herein expressly provided.  

 

Sec. 145. [Powers and duties; City bulletin.]  

 

There shall be established by council a bureau of information and publicity under the supervision and 

control of the city clerk, who shall, in addition to other duties, compile an annual report giving a 

summary of the council proceedings and a summary of the operations of the administrative 

departments for the previous fiscal year; have charge of the editing, printing and distribution of all 

municipal records, reports and documents; collect and compile information and statistics concerning all 
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departments and offices of the city, and other municipalities; and publish weekly the City Bulletin, which 

shall contain the transactions and proceedings of the council, the legal advertising of the city and such 

other information relating to the affairs of the city as shall be determined by ordinance. The City Bulletin 

shall be published, distributed or sold in such manner and on such terms as the council may determine. 

No unofficial advertisement shall be published in the City Bulletin, nor shall the City Bulletin be used to 

promote the candidacy of any person, or be used as a medium for any personal controversy. 

 

 

 


